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1. O6aacTe npaMeHenus

1.1 Hacroammuii ITopsaok ycTaHaBauBaeT mnpoueaypbl (OpMHpPOBAHHA, BeOEHUA H
XpaHeHHA JIHYHBIX Jet, oOydalowuxcd B ¢eaepasbHOM TOCYIApCTBEHHOM  OIOIKETHOM
o0pazoBaTeJIbHOM YyYpeXXOeHHH Bbicliero oOpa3oBaHus «HoBocHOHMpcKkUH rocymapcTBeHHbIH
YHMBEPCHTET 3KOHOMHKH H ynpaBieHnsa «HHHX» (manee - @I BOY BO «<HI'Y3V»).

1.2 TpebGopanuss llopsaka ABnAlOTCA  00A3aTENbHBIMM K MPUMEHEHHIO  BCEMH
CTPYKTYPHBIMH MOApa3zaeNeHHs MM, YYaCTBYIOLIHMH B OpraHH3alUHKu oOpa30BaTeNbHOrO Mpouecca,
€ro JOKYMEHTAUHOHHOM CONMPOBOKASHUH H XPAaHEHHH Pe3yJIbTaTOB OOyUeHHS.

1.3 Hacroammuii Ilopgaok BXOAMT B COCTaB JOKYMEHTaUWH, oOecrneurBatoLed
(yHKLIHOHNPOBaHIE CHCTeMbl MEHeXKMeHTa KauecTsa, Tpedyemoit TOCT P HCO 9001-2015.

2. HopmaTuBHbBI€ CCBLIKH

2.1 Hacroawmii Iopanok pa3paboTaH B COOTBETCTBHH C NMEPEUHCIEHHBIMH [PABOBBIMH U
HOPMAaTHBHBIMH aKTaMH

- ®epepanbHbiM 3akoHOM OT 29.12.2012 r. N 273-®3 "06 obpasosanuu B Poccuiickoii
Qenepaunn”;

- @epepanbHbIM 3akoHOM OT 27.07.2006 1. Ne 152-@3 «O nepcoHalbHbIX JAHHBIXY,

- ®MepepanpHbiM 3aKkoHOM oT 22.10.2004 Ne 125-®3 «0O6 apxuBHOM nmene B Poccuiickoi
Penepaunny,

- Ipukazom Munobpuayku Poccun ot 21.08.2020 Ne 1076 "O0 yreepxnenun ITopsaka
npueMa Ha odydyeHHe no OOpPa3OBATE/NbHBIM NPOTPAMMAM BBICIIErO OOPa30BaHMsA - MPOrpaMMaM
OakasaBpuaTa, NporpaMMamM CleHHaINTETa, IPOrPaAMMaM MarucTpaTypbl”;

- IIpukazom Munnpocseiuenua Poccun ot 02.09.2020 Ne 457 "O6 yreepknenun ITopsaka
npuema Ha ofyuyeHne mno O0Opa3OBaTeNBHBIM OPOTrpaMMaM  cpeaHero mnpodhecCHOHANIBHOIO
obpazoBanus”,

- Ipukazom MunobpHayku Poccun ot 06.08.2021 MNe 721 "OO6 yreepxnenun I[Topsiaka
npueMa Ha oOydyeHHe MO OOpPa30BATEIbHBIM NPOTPAMMAM BBICIIETO O0Pa30BAHMA - MPOrpaMMaM
NOATOTOBKH HaY4HBIX U HayYHO-MEJAroruyeckux KaapoB B acCUpaHType";

- JIOKaJNIbHBIMH HOPMAaTHBHBIMH JokyMeHTamu ©@T'BOY BO «HI'VOV»,

- IlpaBunamu oOpraHuszalliH XpaHEHUA, KOMIUIEKTOBAHUA, ydeTa U HCMOAb30BaHHSA
JOKYMEHTOB ApxuBHOro ¢onga Poccuiickoii ®epepauMd U OpYyrHX apXHBHBIX JOKYMEHTOB B
OpraHax TroCyIJapCTBEHHOH BJACTH, OpraHax MECTHOTO CaMOYMpaBleHHA W OpraHHu3aLusX,
yTBep)KOCHHBIMH MpukasoM MuHucTepcTBa kynbTypbl Poccuiickoit ®emepauuu ot 31.03.2015
Ne 526.

2.2 B Hactosmem Ilopsake HCMONBb30BaHbI CCHUIKH Ha CHEOyOIUHE HOPMATHBHbIC
OOKYMEHTHI:

I'OCT P UCO 9001-2015 CucreMbl MeHeI:KMeHTa kauecTBa. TpeboBaHHS,

CTO CMK HI'Y3Y 4.2 4-002.02-2022 Henonpou3BoaCcTBO

3. Tepmunsi, onpenesienus, 0003HAYEHHA H COKPALIEHHS

3.1 Tepmunsbl u onpeneeHns

Apxue OI'BOY BO «HI'V3V» — 4actb cTpykTypHOro noapasmesieHus, OTBETCTBEHHOTO 3a
OpraHu3aUHI0 JeNONpPOH3BOACTBA, obecmeuHBaioLlee AOATMOCPOUHOE XpaHEHHE IOKYMEHTOB,
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NOATOTOBJICHHBIX K AapXHBHOMY XpaHEHHIO B COOTBeTCTBHH C HCHCTBYIOLIMMH MpaBUJIAMH H
HOPMAaTHBaMH

Juunoe 0eao obyuawuecoca — COBOKYNHOCTb AOKYMEHTOB, COAEPKAalLMX CBEOEHHs 00
o0yJarowmemcs.

Obyuarowmuiica — pU3HYECKOe JIHLO, OCBalBalollee 00pa3oBaTeNIbHYIO MPOrpaMMmy.

K ofyuaromnMcs, B 3aBUCMOCTH OT YPOBHSI OCBaKHBaeMoH o0pa3oBaTelbHOH MpOrpaMMBbl,
topmel 00yUeHuHs, pekiMa npedbiBaHHs B 00pa3oBaTeIbHOH OpraHH3alHH OTHOCSTCA:

Cmyodenmsr  —  JHUA, OCBaWBaloWKe oOpa3oBaTelibHble MPOrpaMMbl  CPEIHEro
npodeccroHanbHOro oOpa3oBaHusA, NMporpaMMbl OakanaBpuaTa, MPOrpaMMbl CHELHATUTETa HJIH
NPOrpaMMbl MArHCTPATYPhI.

Acnupanmu - nuua, o6yvamMecs B aCHPAHTYPe MO NMPOrpaMMe MOATOTOBKH HAYYHBIX U
Hay4YHO-TIEAArOrH4eCKHX KaapoB.

Oxcmepner - MHLQA, 3a4MCJICHHbIE B OPTaHH3ALHIO, OCYILECTBIAKRINYI 00pa3OBaTENbHYIO
JEATEAbHOCTh MO HMEILHM IOCYAAPCTBEHHYH) aKKPEAHTALHK O0Pa3OBaTeNbHBIM MPOrpaMMaM,
21 IPOX OKEHUA TPOMEKYTOYHOH H NOCY JaPCTBEHHON HTOrOBOH aTTECTALMH.

O0pabomxa nepconarbnbix Oannsrx — ANHCTBHs (ONepaLiy) ¢ NepcOHAbHBIMU TAHHBIMH,
BKJIO4asd cOOp, CHCTEMAaTH3aLHIO, HAaKOIUIeHHe, XpaHeHHe, VYTOYHEHHE, HCMOJAb30BaHHE,
pacnpocTpaHeHHe, YHHUYTOXEHHE NePCOHANbHbIX JAHHBIX.

Odhopmaenue oen — >To MOATOTOBKA JeNa K XPaHEHHIO.

Hepsuunoe odopmnenue auunozo deaa - obGpaboTka MEepCOHANbHBIX HAHHBIX TPaxkAaH,
nocrynawowux B PI'bOY BO «<HI'VOV», npeaycMaTpuBaiolas BAOKeHHE B Hero o0s3areNbHbIX H
TOOMOJHHTENBHBIX (NMPH HX HAJTHYHH ) AOKYMEHTOB IPaXKaaH.

llepconanrvnvre  Oannvte — mobad UHQOpMaLUs, OTHOCAWAACA K ONpedeleHHOMY
buzndeckomy auuy (cyObekTy NepcOHaNbHBIX JAHHBIX), B TOM YHCIE ero GaMUIHsA, HMA, OTUECTBO,
rog, Mecsll, nata u MECTO  POXKIEHUS, anpec, ceMeiiHoe, COLIHAJIBHO®
nojioxxeHue, odpasoBaHue, npodeccus, Apyras HHpopMarLms

lloanoe ogopmaenue nuunozo desa — peHcTBUA (ONEpalii) B OTHOLIEHHH JOKYMEHTOB,
NpeAyCMaTPHBAKOILHE HX COOTBETCTBYIOLIECE O(OpPMIEHHE MIA  JOJArOCPOMHOrO APXHBHOIO
XPaHeHHs.

Ilpasuaa - TlpaBuna OpPraHU3aLMK XPAaHEHUA, KOMIUIEKTOBAHHUA, Y4e€Ta U UCHOJAb30BaHUA
noxkyMeHToB ApxuBHoro ¢onna Poccuiickoii denepaumn M Apyrux apXHBHBIX AOKYMEHTOB B
OpraHax TroOCYAapCTBEHHOH BNACTH, OpraHax MeECTHOTO CaMOYMpPaBAEHHS U OPraHH3aLMsAX,
yTBeP)KOCHHBIMH NpukasoM MuHucTepcTBa kynbTypbl Poccuiickoit ®emepauuu ot 31.03.2015
Ne526

Dopmuposanue  myHo20  Oeiad  — TPYNIHPOBKA  HCMOMHEHHBIX  OOKYMEHTOB B
COCTAB IHYHOTO AeNia U CHCTeMaTH3auus JOKYMEHTOB BHYTPH Oena.

Texymee (onepamuenoe) xpaueniue auyHuIx Oel — XpaHeHHe JIHYHBIX Jen ¢
MOMEHTa WX MEPBHYHOrO 0hOpMAEHHS A0 Mepenaiu Ha apXHBHOE XpaHEeHHE.

3.2 O003HAYEHNA H COKPALIEHHA
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oOy4aromuics: — pU3nIecKoe U0, 3aUUCIEHHOE B YCTaHOBJIEHHOM nopsinke B PT'BOY BO
«HI'YDVY» m (wnn) 3akiarouMBlIee B yCTAHOBJIEHHOM TNOpPSIKE AOroBOp 00 oOpa3oBaHWH, U
OCBaMBAIOLIEE ONMPENENICHHYI0 00pa30BaTENbHYIO MPOrPaMMy

EIII'Y — enmuHblii mOpTal TOCYAApCTBEHHBIX ycnyr — (enepanbHas TroCcydapCTBEHHAs
UH(POPMALMOHHAS CHCTEMA

CHMJIC - crpaxoBoii HOMep MHIMBMIYaJbHOTO JHULEBOIO CUéTa — YHMKAJIbHBII HOMeEp
WHIMBUAYAJIBHOTO JIMLIEBOTO CYETA 3aCTPAXOBAHHOTO JIMIIA B CUCTEME 00s13aTeIbHOIO IEHCHOHHOTO
CTpaxOBaHUsI

EI'D — enunblii rocyaapcTBEHHBIN SK3aMeH

UL — nHpOpMaLIMOHHBIH LEHTP

OK - cTpykTypHOE moapasneneHue, OTBETCTBEHHOE 3a KaaApoBoe odecriedeHne u padory ¢
MEPCOHAIOM

JIJ] — muunOe nesio obydaromerocs

P® — Poccuiickas ®enepanus

CMK - cuctema MEHEI)KMEHTa KadecTBa

CIIO — cpennee mpodeccuoHanbHOe 00pa3oBaHUE

OI'bOY BO «HI'YDY», VauBepcurer - (enepaibHOE TOCYIapCTBEHHOE OFOMKETHOE
oOpa3oBaTeNlbHOE yupekIeHue BhICIIero obOpasoBanus «HoBocHOMPCKMIT TOCYIapCTBEHHBIN
YHUBEPCUTET 3KOHOMUKH U ynpasaenus « HUHX»

OUO — pamunust, UMs1, OTIYECTBO

4. O0mmue nonoKeHnst

4.1 Hacrosumii [Topsinok pa3paOoTaH ¢ LENbI YCTAHOBJICHHS €IUHOW CHUCTEMBbI paboOThI,
HOPM U mpaBui (POPMHUPOBAHUS, BENEHHUs U XPaHEHUs JUYHBIX aen obydarommxcs ®I'BOY BO
«HI'VOVY».

4.2 B nmu4HOE neno o0ydaromerocs: rpynmupyoTcs JOKYMEHTbI, TPEIOCTaBICHHBIC UM MPU
NOCTYIUIEHUH, a Takxke obpasyrommuecs B nepuox ero odyuenust 8 PI'bOY BO «HI'YDVY». Kaxnoe
JMYHOE J1e710 GOPMHPYETCs B OTIEIBHON KapTOHHON MarKe-CKOPOCIIHUBATEIE.

4.3 JIuunele nena xpanstcs B OK kak JOKyMEHTBI CTpOroil oT4eTHOCTH. OTBETCTBEHHOCTh
3a XpaHeHHe JUYHBIX 1en HecyT padorHuku OK, KOTOpbIe OCyIIECTBISIFOT paboOTy € JHMYHBIMU
nenaMu O0y4aro X csl.

4.4 Ceenenus1, conepkaliyecs B MaTepuatax JIMYHOTO fena 0Oydaromerocs, OTHOCITCA K
NePCOHAJBLHBIM JAHHBIM U SIBJISIIOTCS KOH(PHUIEHIMAIBHON HHpOpMALTHEH.

4.5 Tlpm nepemaye MNEPCOHATBHBIX MAHHBIX OOYHAIOLIMXCS HEOOXOAMMO COOIONATh
cnenyomue TpeOOBaHMS

451 He cooOmarp MEPCOHATbHBIE JMAaHHBIE OOYYArOIIMXCS TPETbel CTOPOHE, 3a
UCKJIFOUEHHEM CJIy4aeB, KOrJa 3TO HEOOXOAMMO B LENSAX MPEAYNPEKASHHUs] Yrpo3bl KHU3HU H
3I0POBBIO OOYHYAIOLINXCS, & TAK)KE B IPYTHX CIyUasiX, IPEAYCMOTPEHHBIX 3aKOHOATEILCTBOM,;

4.5.2 mpenynpenuTh JHL, MOTyYarOINX IEPCOHAIbHBIE NJaHHBIE 00YYAIOIINUXCSI, O TOM, YTO
5TH AaHHbIE MOTYT OBITH WCIOJB30BAHBI JIMIIb B LEJSIX, Ui KOTOPBIX OHM coodmieHsl. Jluia,
NOJIy4arollie  MEePCOHaJbHBbIE  JaHHbIE  oOOydaromuxcs, o0si3aHbl  COONIOAATh  PEXKUM
KOH(PHMIEHINATIBHOCTY,
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4.5.3 paspewlatb OOCTYN K MEPCOHAJIbHBIM JAaHHBIM OOYYaIOILMXCS TOJNBKO CIELHANbHO
ynojgHoMo4eHHbIM JuuaM PIBOY BO «HI'V3VY», npu 3ToM yka3aHHble JMLA IODKHBI UMETh
NpaBo MOAY4aTb TONBKO T€ MEePCOHANbHBbIE OaHHblE, KOTOpble HEOOXOAWMBI ANA BLIMOJIHEHHS
KOHKPETHBIX PyHKLHIA;

4.54 He 3ampalwKBaTh HHOOpPMAUWId © COCTOSHUH 340pPOBbA OOyYaroLIHXCA, 3a
HCKJIIOYEHHEeM TeX CBeJeHHH, KOTOpbleé OTHOCATCA K BOMNPOCY O BO3MOXHOCTH MOJYUYSHUS
o0yyatoluMIcs 00pa30BaTeNbHbIX H COUMAIbHBIX YCIIYT.

4.6 Jlnua, BUHOBHBIE B HapylleHMH HOPM, PEryJHpYIOLMX MoiydyeHHe, oOpaboTky H
3aIUUTY TMEPCOHANBHBIX JAaHHbIX OOy4YalOLIMXCS, HECYT OUCUMIUIMHAPHYIO, MAaTepHANIbHYIO,
IPakIAHCKO-TIPABOBYID, AJAMHUHHCTPATHBHYK) H  YIOJOBHYK) OTBETCTBEHHOCTb B  MOPSIIKE,
YCTaHOBJIEHHOM 3aKOHOAATENBCTBOM PO,

4.7 OTBeTCTBEHHOCTD 3a COOMOCHNe YCTaHOBICHHBIX B HacToAweM [lopsiake TpeGosanuii
BO3J1araeTcs Ha PYKOBOAUTENEH CTPYKTYPHBIX NOAPa3ASIeHHIT.

4.8 CTpyKTypHOE NOJAPa3Ae/NeHHEe, OTBETCTBEHHOE 3a OPraHHU3AaLMK JeNONPOH3BOACTBA,
OCYLIECTBJISET LEHTPAJN3OBAHHBII 3aKyIl (3arOTOBKY) PACXOAHBIX MATePHANOB I O0eCMeveHHs
(bOpMHPOBAHHA U XPaHEHHA JUYHBIX Aea B cooTsercTBiu ¢ [IpaBumamu (manku, KOHBEPTHI, HUTKH,
Kieii, panpyuku).

5. @opMHpOBAHHE THYHBIX AL

5.1 Ha kaxknporo aOUTypHeHTa MpH MoJaye UM 3asBJeHHSA O MpueMe B YHHUBEPCUTET B
CTPYKTYPHOM NoApaszaeJeHHH, OTBeTCTBEHHOM 3a OpraHH3alMio NpueMHoit kamnadun ®I'bOY BO
«HI'YIVY», ocyliecTBnseTca nepsudHoe opopMieHue JHYHOTO aena.

5.2 Tlpn nonaue 3asgBaeHua o npueMe nocpenctsoM EI'Y nuyHoe Aeno moctynarpoLiero
(opMHpyeTcs B OymMaskHOH hopMe Ha OCHOBaAaHHM HH(pOpMaUUH W (HIH) JOKYMEHTOB, MOJNY4YeHHBIX
13 EITTY u (nnn) npeacTaBieHHbIX TOCTYNAK UM HHBIMU CIOCO0aMu.

5.3 Tlocne m3pnaHua npHkasa o sauucneHun JIJ obyuaroiuerocs roToBHTCS K mepegade Hs3
CTPYKTYPHOIO MOApPa3AeNeHus, OTBETCTBEHHOIO 34 OpraHH3aluK npueMHoil kamnanun PI'bOY
BO «HT'Y3VY», B OK B cocTase ClneqyOIHX AOKYMEHTOB:

— MoanucaHHOe 3asdBleHHe 00 Y4acTHMH B KOHKypce WA moctymeHus B PIBOY BO
«HI'Y3IVY»:

— TMOAMHCAHHOE corjacie Ha oOpaGoTKy MepPCOHANbHBIX HOAHHBIX, pa3peLleHHBIX
CyObEKTOM MEePCOHANBHBIX AAHHBIX AN PACNpPOCTPAHEHHS,

— nokyMmeHt 00 oOpasoBaHuM H (M) O KBanud)HKALMH, HA OCHOBAHMU KOTOPOrO
obyuarommuiica 6w 3auncned B HI'YDY (moaauHHKK U KOMHs),

— KCEpOKOMUSA JOKYMEHTA, YAOCTOBEPSAIOLIETO THYHOCTD,

— pesyabrathl EI3 MM pe3ynbTaThl BCTYMHTENbHBIX MCMBITAHUH B 3aBHUCHMOCTH OT
(opMBI MX MPOBEOCHHA, MPH 3aUMCIEHHH Ha MpOrpaMMbl BbicLiero o0pasoBaHus. Pe3ynbrarhbl
BCTYNMUTENBHBIX HCMBITAHUI MPedOCTaBAfAIOTCA B BHAE 3K3aMEHALUHMOHHOTO JIUCTa COTJIACHO
[IpunoskeHUAM 1 U 2, BCTynmUTeNbHble paboThl 0OyUYalOLIErocd XPaHATCA B 3NMEKTPOHHOM BUIE B
CHCTEME 3IEKTPOHHOro 00yuenus Moodle;

- KOMHS I0rOBOPa O LeeBoM 00y4eHHH (NpH HAJIHYHH ),
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- JOKYMEHTBI, TOATBEPKAAOLINE HHANBUAYAIbHbIC JOCTHXKEHHSI ITOCTYAOLIETO;

- moroBop o0 oOpa3oBanmm Ha OOy4deHHEe TO 00pa30BATENIbHBIM IMPOrPaMMaM CPEIHEro
poeCCHOHATTLHOTO MJTH BBICIIETO 00Opa30oBaHUsl (32 HCKITIOUEHHUEM O0YUaIOUIUXCsl 38 CUET CPEICTB
benepaapHOro OFOIKETA) C MOAMKUCSIMHU JBYX CTOPOH, €0 3aKJIFOYHBIINX.

5.3.1 JIJI oOyuaromerocs, AOKYMEHTBI KoTtoporo Obutn HampasieHol B PI'BOY BO
«HI'YDVY» BoanekTpoHHON ¢opme ¢ ucrnonb3oBaHueM cepsuca «llocTymieHne B By3 OHIANH»
(mocpencteom EIN'Y), roroBuTcs K mepenade U3 CTPYKTYPHOTO MOAPA3IEIEHHS], OTBETCTBEHHOTO
3a opranmzauuio npuemMHor kammannn ®I'BOY BO «HI'YDOVY», B OK B cocrase cienyromuimx
TOKYMEHTOB:

— pacrnieyatanHoe u3 EIII'Y 3aperucTtpupoBaHHOE 3asiBJICHUE O TMpPHUEME, MOJAHHOE
MOCTYTAIOIIHUM B 3JIEKTPOHHOM (opme nocpencreom EIITY;

— 3asBieHHE 00 y4acTUU B KOHKYPCE M JIOMYCKEe K BCTYNMHUTEIbHBIM UCIBITAHUSM Ha MECTa
st moctymieHuss B PLTBOY BO «HI'YDV», pacneuatannoe uz COJl Tanaem u moanmucaHHOE
TEXHUYECKHM cekperapeM lIpueMHol koMuccuu Y HUBEPCUTETA, KOTOPOE B 00SI3aTEIbHOM MOPSIIKE
IOJDKHO COAEpIKaTh macrnopTHeie naHHble oOydvaromerocs, CHWJIC u pekBU3UTBI TOKyMeHTa 00
obpazoBanun ¥ (WJIHM) O KBAJTU(PUKAIMN, HA OCHOBAHUH KOTOPOrO OOyHAOIIUIACS ObLI 3a4HCIICH B
HI'VOVY, noarsepxaeHHble cBeneHusAMHU, uMmeromumucsa Ha EIIIY unu B MHBIX rocyaapCTBEHHBIX
UH(POPMALMOHHBIX CHCTEMAX;

— MOANHMCAaHHOEe corjlache Ha 00paboTKy TEepPCOHAJIBHBIX HAaHHBIX, Pa3pElIeHHBIX
CyOBEKTOM MEPCOHATBHBIX JAaHHBIX AJIST PACIPOCTPAHEHUS,

— pesyabraTtel EI'D MM pe3ynpTaTbl BCTYNHTENBHBIX HCIBITAHUH B 3aBUCUMOCTH OT
(dopMBI MX TPOBEINCHMS, NPH 3aUMCICHUH Ha MPOrPaMMbl BBICIIETO OOpa3oBaHHs. Pe3ynbrarh
BCTYIUTENbHBIX HCIBITAHUH TPENOCTABISIFOTCS B BHAE SK3aMEHAL[MOHHOIO JIUCTa COTJIACHO
[Ipunoxenusim 1 u 2, BcTynuTenbHble paboOThl OOYYAOIIErocst XPaHATCS B 3JIEKTPOHHOM BHIE B
cucTeMe 3J1eKTpoHHOro o0yueHust Moodle;

— KOIUs OTOBOPA O LIeIeBOM 00yUeHUH (TP HAINYUN),

— JOKYMEHTBI, MOATBEP KAAIOIINE HHINBUAYAIbHBIC TOCTHXKEHHS MTOCTYMAIOLIETO;

— noroBop 00 oOpasoBaHuu Ha OOydeHHe MO OOpPa3OBATEIbHBIM MPOTPAMMaM BBICIIETO
oOpa3oBaHus (3a WMCKIIOYEHHEM OOYYarOIIUXCsl 3a CHET CPeACTB (eaepaapbHOro OrIKeTa) ¢
MOJMHCSMH JIBYX CTOPOH, €0 3aKJIFOYHBIINX.

5.3.2 Jlns uHOCTpaHHBIX 00ydaromuxcst B JIJ| HOKHBI ObITh CISIYIOIIHE JOKYMEHTHI:

— OpUrMHAJ JOKyMeHTa (IIOKyMEHTOB) HMHOCTPAHHOTO TrocynmapctBa 00 oOpa3oBaHHHM U
(um) nokyMeHT 00 oOpasoBaHMM M O KBaJH(UKALNHK, €CIH YAOCTOBEPSIEMOE YKa3aHHBIM
JOKYMEHTOM o0OpaszoBaHue mpusHaeTcs: B Poccuiickoii Denepaiuu Ha YPOBHE COOTBETCTBYIOIIETO
oOpazoBaHust B COOTBETCTBMH cO cratheil 107 DenepampHoro 3akona "OO obpaszoBaHum B
Poccutickoit @enepanun” (B ciydae, yctaHoBlIeHHOM DenepanbHbiM 3akoHOM "O0 oOpa3oBaHuy B
Poccuiickoit @enepauun", - Tak’Ke CBUAETEIBCTBO O MPU3HAHIUHI HHOCTPAHHOTO OOPa30BaHUsl);

— TepeBOA Ha PYCCKUH SI3bIK JOKYMEHTAa MHOCTPAHHOIO rocynapcrsa od obpa3oBaHuU U
NPUJIOKEHUST K HeMy (eClM TIOCleHee MPEeoyCMOTPEHO 3aKOHOIATENbCTBOM TOCYAapCTBa, B

KOTOPOM BBbIIaH TaKOH JOKYMEHT);
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— KOMHWH OOKYMEHTOB HJIH HHBIX [J0Ka3aTelbCTB, MOATBEPKAAIOLIHX NPHHAINEKHOCTb
COOTEYECTBEHHHKA, MPOKUBAIOLIEro 3a pyOexoM, K IpymmnaM, MNpeayCMOTPEHHbIM MyHKTOM ©
cratbi 17 ®@epepanbHoro 3akoHa ot 24 mas 1999 r. N 99-®3 "O rocynapcTBeHHOH MOJUTHKE
Poccufickoii ®enepaln B OTHOWIEHUH COOTeYeCTBeHHHKOB 32 pyOeskoM”;
— JIOTOJIHUTEJIbHBIE AOKYMEHTBI (€CiH OblIIH NPEIOCTABNIEHbI B IPUEMHYIO) KOMHCCHIO).
5.3.3 Jlna ocoOpIx KaTeropuii rpaxaaH (MHBAJNH/BI, CHPOTHI H T.J.), HMEIOLIHUX JIbIOTBI MTPH
obyuenun B @I'BOY BO «HI'VDVY», B JIJ1 nomxHbI ObITh AOKYMEHTBI:

KOMHH MeAHUMHCKHX 3aKIIO4YeHHHH, CIIpaBOK;

KONHH CBUACTCIBCTBA O CMCPTH ponm‘eneﬁ;

KONMH PeIleHHE CYa O JIMILEHHH POAHTE/IeH POAHTENbCKUX 1PasB,

— KOIHH NOCTAHOBJIEHHs! OPTaHOB ONEKH H MONEYHTENbCTRA,

— JApyrie JOKYMEHTBI, MOATBEPKAAI0LLHE MPAaBO Ha JIbIOTHI.

5.4 Ilepemauya JWYHBIX ZeN W3 CTPYKTYPHOrO MOApasAeleHHs, OTBETCTBEHHOrO 3a
opraHuzauMio npuemHoii kamnaHud, B OK ocyllecTBAAeTCs B MEPHON €O AHA 3aYHCICHHSA
nocrynaiiux B PI'60Y BO «<HI'YOVY» 10 OkOHYaHHS TEKYLIEro KaJeHOApPHOro roa, rno akry
nepenayl JUUHbIX gen obyuarowmnxca (Ilpunoxkerue 3).

5.5 Tlpu 3a4ucaeHHHd oOy4aroLeroca B MOpsAAKE MepeBoda U3 HHOro odpa3oBaTeNbHOrQ
yUpeKNeHHA KOMILIEKT JOKYMEHTOB AN JIMUHOro Aena odyuaroueroca rotosut crnennamuct ML
INocne w3pnaHusa npHkaza O 3a4UCACHHH B TeueHHe 5 padounx AHell KOMIUIGKT AOKYMEHTOB
nepenaercs B OK, rae cnenuanncrom OK dopMupyercsa nu4HOE A€M0, B COCTaBe CIEAYIOLLHX
JOKYMEHTOB!

- 3a5BJIEHHE O NEPEBOAE,;

- KCePOKONHA NOKYMEHTA, YAOCTOBEPAIOILErO THYHOCTD;

- cnpaBka o nepuone oOy4eHus, BblAaHHasA OOpa3oBaTeNbHOH OpraHu3aLed, B KOTOPOIil
cryaeHr obyuancs paHee;

- JOKYMEHT O MpeIlecTBYoLeM 00pa3oBaHHH (OPUTHHAN WJIH HOTAPHANIBHO 3aBepeHHas
KOMNHSA),

- BBIMHCKA H3 MpHKa3a o0 OTYHCNEHWH B CBA3M C MEPEBOAOM, 3aBEpeHHaA TMpexkHeit
o0paszoBaTeNibHON opraHH3aLueii,

— norosop o0 oOpa3oBaHuH Ha OOyueHHe Mo OOPa30BATENIBHBIM MPOrPAMMAM BBICIIETO
obpazoBaHus (3a HCKIKOUEHHEM OOYHAIOLIUXCS 3a CUHeT CpeacTs denepanbHoro Oromkera) .

- HHBIE AOKYMEHTDI, IOATBEPKAAIIHE AOCTHAKEHHS 06yqar0mem0ﬂ {mpu HaIU4HH).

6. Beaenue MHYHLIX Jeq B nepHoa o0yueHuUs

6.1 JIuyHOe AeI0 BeETCA B TEUEHHE BCEro nepuoaa o0yueHus.

6.2 Bce JnOKYMEHTBbI, HAaKalJIHBAKOLIHECs B TPOLECCe BEACHUA JIHYHOTO €A,
pacnonararoTesa B XpPOHOJIOTHUECKOH MOCAEA0BATENIBHOCTH.

6.3 JIoKyMeHTbl, BHOCHMbIE B JHUHOe Aefo odyyarolerocs B npouecce BeAeHUsA JHYHOTO
aena:

— BbIIIKMCKA H3 MpHKa3a 0 NEPCBOAC C KypcCa Ha KYPC,
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— BBIMMCKA H3 MPHKa3a Ha cMeHy ¢amMHNuK (MMEHH, OTUYECTBa), KOMHH CBHAETENBCTBA O
Opake, CBUAETENBCTBA O MEpeMeHe HMEHH (0TUecTBa),

— BBIIHCKA M3 NPHKA3a HA NPENOCTABJIEHHE AKAAEMHYECKOrO OTNYCKA, HHBIE JIOKYMEHTBI
(KOMHH CBUAETENBCTBA O POXKAEHHH, CIIPABKH ¢ MecTa PadoThl 0 HEOOXOAMMOCTH NMPEROCTABNEHHU
aKaIeMH4eCKOr0 OTIYCKAa, MEAHLIMHCKAA CNPaBKa, HHbIE TOKYMEHTHI),

— BBIIIHCKA H3 IIPHKA3a O BBIXOAC H3 AKAACMHYCCKOIO OTIYCKA,

— BBIMHCKAa M3 MPHKa3a O MepeBoAe Ha Opyrylo oOpasoBaTenbHylo nporpammy / ¢Gopmy
o0yueHHs, NPOTOKOJ aTTeCTAlHOHHOH KOMHCCHH,

— BBINHCKA H3 NPHKA3a HA OTHHCIICHHE (CNIPABKy O MEPEBOAE, BbIAAHHYI) NMPHHHUMAOLIEH
obpazoBaTesbHOH opraHusaLmeii),

— BBIIHCKA U3 MIPHKA3a HA BOCCTAHOBJICHUE,

— BBIMHCKA U3 NPHKa3a HA OTYHCIIEHHE B CBS3H ¢ OKOHYaHKHeM O0y4eHu,

— BBIMHCKA U3 MPHKA3a O NepeHoce CPOKOB roCyJapCTBEHHON UTOrOBOH aTTeCTalHH, HHbIE
IOOKYMEHTSHI (CTIpaBKa ¢ MecTa paboThl, MeIHLUHCKas CIIPAaBKa H HHbIE),

— BBIINIHCKH U3 HHBIX NPHKA30B, BO3HUKAKMITHX B IPOLICCCE 06yqemm.

6.3.1 VYTBepxA€HHbIE NPHKA3BI O ABWXKEHHH KOHTHHIEHTa OOYHalOIMXCA MNOCHe HX
perucrpanuii B CTPYKTYPHOM  [OOAPA3JAENIEHHHM,  OTBETCTBEHHOM 34  OpPraHH3aLMK)
AEJIONPOH3BOACTBA, MOCTYMAKT B OTAEN KAAPOB, CHELIHANHCTBI KOTOPOro AENAKT BBIMTHCKH H3
NPHKA30B U NMPHOOIIAIOT HX K JIMYHOMY Jeny. BrimHCKH 0Os3aTeNbHO AOMKHBI COAEPKATD HMS
HCTIONHHTENA, MoAnHeh H neyats OK.

6.4 Ilpn odopMNeHHH U BeIEHHH JIHYHOTO AeNa HeOOXOAUMO YUHTBIBATh CEAYIOLIEe:

- ecnu ofyyaouuiics MeHseT (aMunuio (MMs, OTYECTBO), TO MpeAbLIyLIHE OaHHBIE
3aKJII04aloTCA B CKOOKH, a HOBBIE 3aNTHCHIBAIOTCS HAal HUMH,

- OCHOBAHMSMH AN MNPHKA30B O CMeéHe (haMIIuM, NPEAOCTABICHHH AKAJAEMHYECKOro
OTIyCKa, BBIXOJAA M3 aKAJeMHYEeCKOTro OTIYCKA, O IEePEeBOAe Ha APYryrw 00pa3oBaTeNbHYH)
nporpammy/ ¢GopMy oOy4deHHs M JAp. CUHTAKTCA 3asBKH, MOAAHHBIE 4epe3 JIHuHbIT KaOHHeT
cryaenta B L1 3asaBKku XpaHATCA B 3JNEKTPOHHOM BHAE B HHPOpMaLoHHOI Oase YHHBEpCUTETA.

6.5 Tlo 3zaBepuienno oOyueHus (mepuopa oOyueHus) cryaeHtoB u acmupadros HI]
nepeaaet 8 OK ana npuodimeHus B IMUHOE AEJI0;

yueOHYIO KapToOdKy;

cnpaBky B ['DK WM neyaTHYIO BEpCHIO 3a4E€THOM KHHKKH 00yYaroerocs;

KOIMHK) NPHJIOKCHUA K NTHILJIOMY |

CIpaBKy O MEPEBOAE, BbIAAHHYIO NpuHHMatoweil obpasoBaTenbHoil opraHusauueit (s
CTYIHEHTOB M AaCMHPAHTOB, OTYUCIEHHBIX B CBA3M C MEPEBOOOM B IPYrywo o0pasoBaTENbHYIO
OpPTaHH3aLHIO).

6.5.1 HononHuTenbHoO AnA oOy4aBLIMXCA MO NpOrpaMMaM MOATOTOBKH HAyYHBIX H HAy4YHO-
nejarormyeckux kaapos B acnupaHType U® nepepaer B OK 014 npuobiueHa B AMYHOE OEN0:

— HHIUBHAYaJbHbIC [UIaHBI ACTTHPAHTOB,

— MpPOTOKOJBI 3acefaHHs 3K3aMEHALHOHHOH KOMHCCHH MO TpHEMY KaHAHJATCKHX
JK3aMEHOB.
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6.6 Ilo 3aBepmeHnro oOyueHus (mepuoma oOyueHUs]) CTYAEHTOB W acmupaHToB L]
nepenaet B OK nyst mpuoOineHust B TMYHOE AEJI0 KOTHIO TUMIOMa 00 OKOHYaHUH OOYYEHHUSI.

6.7 Ilocne nocpounoro otuncienus: ooyqaromerocs: ML nepenaer B OK nist mpuoOiuenus B
JUYHOE AEJIO!

- yueOHYI0 KapTOUKY,

- IEYaTHYIO BEPCHIO 3aUETHON KHIKKH.

6.8 Bce mnepeuncnennele B M. 6.5-6.7 NOKYMEHTbl MNEPEAANOTCA MO AaKTy Nepenadu

JOKYMEHTOB OT4YHCIeHHbIX oOyuaromuxcs (Ilpunoxkenue 4).

7. XpaHeHHe JHYHBIX A€

7.1 XpaHeHue U y4er JUUHbIX Aen oOydaromuxcs B OK opranusyercs ¢ 1enbio ObICTPOro u
0e30mHnO0YHOr0 TMOUCKA JIMYHOTO jAeyia, OOECHeUeHHsT UX COXPAHHOCTH, a TakXKe OOeCreueHHs
KOH(QHUISHIMATBHOCTH  CBENCHUH, Ccomepkaluxcs B  AOKYMEHTaxX JIMYHOIO jAeja  OT
HECAaHKL[MOHUPOBAHHOIO AOCTYTIA.

7.2 JluyHble [neja pacmojararOTCs Ha COeNUAIbHO OOOPYMOBAHHBIX CTEJUTaAXKaX B
BEPTUKAJIBLHOM IMOJIOKEHUH, KOpPEIIKaMH HapyKy, C pa3/ieJieHHeM 10 KypcaM U rpyImnam.

7.3 CucreMaTU3auus JJUIHBIX A€ MPOU3BOANUTCS B IIPSIMOM aji(haBUTHOM ITOPSIAKE.

7.4 Hoctyn K JU4YHbIM JenaM umeroT crneuuanuctsl OK, oTBedaromue 3a BeneHue U
XpaHeHHe JIMYHBIX Ae oOyJaromuxcs, 1 HauaabHUK OK.

7.5 Cornacuo pexomenaamnusm ['ocynapcTsenHoro apxusa HoBocuOupckoit odnacTu:

— jwuuHble Aena oOydaromuxcs, otducieHHbx 3 GI'BOY BO «HI'YOVY» B cBs3u ¢
OKOHYaHHeM OOyUeHUs], HaXOAITCs Ha TekyuieM xpaneHnn B OK B Teuenne 3 Jer;

— JMYHBIe fAena OOyYaroIuXcs, OTYHMCICHHBIX [0 CPOKa OKOHYaHHMA OOyuYeHHs W3
OI'bOY BO «HI'YOVY», Haxonsarcs Ha TekylieMm xpaHeHuu B OK B Teuenue 5 ner.

8. Bbmaqa JHUYHBIX J€JI 06yqalomnxcs1 H JOKYMEHTOB U3 JIMYHbIX J€J1 06yqaloumxcs1
B0 BPEMCHHOC€ NMOJIB30BAHUE

8.1 Jluynoe neno oOydaromerocs MOXeT ObIThb BblHaHo padotHukam PI'BOY BO
«HI'Y2VY» B ciiydae npeaoCcTaBIeHHOTO MpaBa 10CTyNa Ha OCHOBAHUH

— TMPUKA30B, MOJOXEHUH M UHBIX JIOKAJbHBIX HOPMATUBHBIX AKTOB, YTBEP>KAEHHBIX
PEKTOpOM,

— cnyxxebHOM 3amucku ¢ pesosmonueii pekropa @PI'BOY BO «HI'YDVY», npopektopa mo
yueOHoI padote, MO0 HaYaIbHUKA OTAeNa KaIpOB.

8.1.1 Bplgaya JNUYHBIX A€ BO BPEMEHHOE MOJb30BAHUE OCYLUECTBIISIETCS MOJ MOAINUCH B
JKypHAJIe PEruCTpallil MCXOASIUX BHYTpeHHHX NokyMeHToB OK mo ofyuarommmcs B HI'YDY
(ITpunoxxenne S5). Ha mecTto BbmaBaeMOro jefna, Kak MPABWIO, MOMEILIAETCS OTHETbHAs IS
Kaxaoro nena kapra-3amectutensb ([Ipunokenne 13). Ilpu Bo3BpameHnu nena KapTa-3aMeCTHTEIb
u3bIiMaeTcst. KapTbl-3aMeCcTUTENN MOTYT XPaHUTBCS 10 MUHOBAHHS HATOOHOCTH.

8.2 B mpotiecce 03HAKOMIJIEHUS ¢ JIMUHBIM JIJIOM 3aIpelaeTcsi MPOU3BOIUTL Kakue - JIOO

HUCIPABJICHUSA B pPaHEC CACIAHHBIX 3alMCAX JIMYHOTO A€jIa, BHOCUTHL HOBBIC 3allMCHU, H3BJICKATDH
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UMEIOLINeCs] TOKYMEHTbl WM pa3MellaTb HOBbIE JOKYMEHTBI, 3a/lep>KUBaTh JINYHOE AENO CBEPX
MPEIOCTABIEHHOTO JJIs1 O3HAKOMJIEHUS] BpPEMEHU.

8.3 Jluunwie nmena oOyuaromuxcs BeimaroTcss OK BO BpeMeHHOE Moyib30BaHHE pabOTHUKAM
cTpykrypHbIx noapasaenenuit ®I'bOY BO «HI'YIOVY» Ha cpok, Kak NpaBuiio, HE MPEBBILIAIOIIUMA
30 nueit. [Ipy HATMYUH yBAXXKUTENBHON MPUYUHBI WIIH 110 MPOU3BOACTBEHHONH HEOOXOIUMOCTH CPOK
MoxeT ObITh npouieH OK mocnie 03HaKOMIIEHHUS ¢ COXPaHHOCTBIO JIETT.

8.4 Tlo 3aBepmeHuio cpoka padoTel ¢ JUYHBIM naejiom oOydaromerocs creruamuct OK
00s13aH yOemuTbCs B TOM, YTO BCE JIMYHBbIC [€Jla, BbIAHHBbIE BO BPEMEHHOE IMOJb30BAHHE,
Bo3BpaueHsl B OK, B ciiyuae HeOOXOAMMOCTH MPUHSTb MepPbl K BO3BPALICHHUIO JHYHOTO J€Na
oOyuJaromerocsi.

8.5 JIOKyMeHThl W3 JMYHOTO Jejia OOy4aroIluXcs WM WX KOMHHU MOTYT OBbITh BbIJAHBI
o0yHaromemMycst Ui TOBEPEHHOMY JIHIY O0y4Yaromerocs.

8.6 JlokymeHT 00 o00Opa3oBaHHMM, NPENOCTABICHHBIH NPHU IOCTYIUICHUH, BBIIAETCS U3
JUYHOTO JeJjia JIULY, OKOHYMBIIEMY OOy4YeHHE, BBIOBIBLIIEMY A0 OKOHYAaHUs OOYYEHHs, a TaKXkKe
obyuaromemycss B ®I'bOY BO «HI'VOVY» no ero 3aseiaenuto (Ilpunoxenue 6). Ilpu sTomM B
armaHoM zene octaercst @I'BOY BO «HI'YOV» konust nokymeHTa o6 oOpa3oBaHHH.

8.7 Obyuarommiicsi, 3aBepumBmnil oOyuenne B PIBOY BO «HI'YDVY», nubo
OTYHCIICHHBIH, BIIPABE MOJIYYUTh OPUTHHAIBI JOKYMEHTOB:

- 10 OOXOJHOMY JIUCTY;

- 110 JITYHOMY 3asIBJIEHHIO O0YYaroLerocs.

8.8 Ilpouenypa BbIIa4M JOKYMEHTOB 3aBepLIAETCs] HAaNMCAHUEM PACIUCKU B IMOJy4YE€HUU
OPUTHHAJIOB U MPUOOIIEHHEM €€ K JIUMIHOMY JIeTy.

8.9 Bplgada opurMHajga AOKYMEHTa TrOCYAapCTBEHHOro obOpasma (arrectaT, AWILUIOM) U
KONUI HHBIX JOKYMEHTOB JIMYHOIO Jela TPeTheMy JIMIy OCYLIECTBISETCS Ha OCHOBaHUU
HOTApUaIbHO YAOCTOBEPEHHON JOBEPEHHOCTH WM [JOBEPEHHOCTH, KOTOpas B CHIJY 3aKOHA
MIPUPABHUBAETCS] K HOTAPUAJIBLHO yOCTOBEPEHHON TOBEPEHHOCTH, MPU MPEAbsABIEHUN JOKYMEHTA,

YAOCTOBEPSIOLIETO JINYHOCTb.

9. ®opMupoBaHHEe JHYHOI0 AeJa MPH BOCCTAHOBJIEHHH B YHCJI0 O0yYarOImHXcs
®I'bOY BO «HI'YIY»

9.1 Ilpu BOCCTaHOBJIEHWU OOYYAIOUIEroCss B €ro JIMYHOE Jeio, CHOpMHUPOBAHHOE B
npensinymeM nepuone ero oOyuenuss B8 ®I'bOY BO «HI'YDVY», BkianbpiBaeTCs BBITHUCKA M3

npuka3a O BOCCTAHOBJICHUU.

10. [IpaBuna oopmiieHUs1 JIMYHBIX €] AJIA 00ecneYeHusl JJIUTEJILHOI0 XPaHeHHs B
apxuse ®I'BOY BO «HI'YJY»

10.1 B apxus ®I'BOY BO «HI'YDVY» cnatorcs muyHble ena 00yIaromuXcs:

— OTYHUCIIEHHBIX B CBS3M C OKOHUaHHMEM OOy4YeHHs dYepe3 3 roja IOCie 3aBepIICHUs
JEJIONPOU3BOJCTBOM,

— OTYHUCJICHHBIX MO MHBIM IPUYMHAM Yepe3 5 JIeT MOocie 3aBepIIEeHUs JeI0NPOU3BOCTBOM.

10.2 B coorserctBuu ¢ IlpaBuiamu JudHbIe fena OOyUYarOIIMXCs, MMepeaaBacMble B apXHB
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PIBOY BO «HI'VIVY», opopmnsaotea cneunanuctaMd OK, B 00543aHHOCTH KOTOpPBIX BXOOHT
topmuposanre JI/I. PAGOTHHKH CTPYKTYPHOTrO MOApasAeNieHHs, OTBETCTBEHHOIO 3a OpraHH3aLHIo
OEeNONPOH3BOACTBA  OKa3blBAlOT MeTOoOMYeCKyrd nomows cotpyaHukaMm OK W oraena,
OTBETCTBEHHOTO 3a OpraHu3auuio MPHEMHOI KaMIaHHHK, MO BonpocaM GopMHUPOBaHUS JTHYHBIX A€l
o0yuarommnxcs.

10.3 Ilo ucreuenuo cpoka xpaHenus B OK nuynHoro gena ofydarowerocs cneunanuct OK
odopmnser (cmnsaet) JII, cocraBaser onuch (IIpunokeHue 12) B 2-X 9K3eMILIApaX Ha mepegavy
JIA B apxus ®I'BOY BO «HI'YDVY», ocylwlecTBisa CAEAYIOWHH MOPSOOK BIOKEHHS B HEro
JOKYMEHTOB:

- 3asBJICHHE O JONYCKe K BCTYNHTEJIbHBIM HCHBITAHHAM H YYaCTHIO B KOHKYPCE Ha MECTa
ansa nocrymieHns B HI'YDY,

- pesyabratel EI'D>  wmnm pe3ynbTaThl  BCTYMUTENbHBIX  HCOBITAHHH (B BHAE
IK3aMEHALHOHHOTO JIMCTa) B 3aBHCHMOCTH OT (DOPMBI HX MPOBEACHHS, MPH 3a4HCIEHUH HA
obpasoBaTeJIbHBEIE IPOTrPaMMBl BHICLIEND 00pa30BaHu,

- BBIMHCKH W3 MPHKA30B (0 3a4HCNIEHUH, NEPEBONE ¢ Kypca Ha Kype, aKaJAeMHYECKOM
OTNyCKe, OTHHC/IEHHH, OKOHYaHHH O0YYeHUs B YHUBEPCUTETE U ZIp. ),

- yyeOHasA KapTodka (3anoyHeHHas 3a nepuon o0yueHu),

- KOMHS JHIJIOMA ¢ MPHWIOKEHHEM (AN OTYHCTIEHHBIX B CBSI3H C OKOHYaHUEM 00yUeHHA),

- BHYTPEHHsS ONMHCb JOKYMEHTOB JHW4HOro Aena obyyarowerocs (Ilpunokenue 7).

OcTanbHble OOKYMEHTbI: OpUrMHal OOKYMEHTa O MpedblaylleM oOpa3oBaHHM (aTTecTtar,
IOUMJIOM O cpeaHeM npodecCUOHANBHOM HITH BbicLieM 00pa3OBaHHUM), €ClIH CTYACHT ero He 3adpadn,
KOMHA AOKYMEHTA O NpeAblaylieM o0pa3oBaHuH (aTTeCTaT, UTUIOM O cpeaHeM MpodeccHOHATbHOM
WIH BbiclleM 00pa3oBaHMH), KOMHSA CHpaBkH 00 o0ydeHHH (JOCPOYHO OTUHCIIEHHOro
oOyuatowerocs), odopMIeHHBIH 00XONHON NHCT IDOCPOYHOTO OTUYHCIEHHOrO o0ydarouerocs
(ITpunoxenne 8), pacnucka O NOJAyYeHHH Ha PyKH opuruHana nokymedra (Ilpunoxenue 9) o
npeabiaymemM oOpasoBaHUH, KOMUS MAcHOPTa, KOMUA CBUAETENBCTBA O Opake, mepeMeHe HMEHH
(ecan MO n3MeHeHbI NOCHE MOCTYINIEHUA B Y HHBEPCUTET), BKJIAABIBAKOTCS B KOHBEPT, KOTOPBIH
NOMEIAETCS B KOHLIE JIHYHOTO AeNa 00yHaKero u 3aTeM NOALIHBAETCS.

10.4 Tlonnoe odopmiaeHHe aM4HOrO Aena oOyvarIleroca M o0ecneveHus ero
auTenbHoro xpaneHus B apxuse ®I'BOY BO «HI'YIV» Brumouaer B cebs:

odopMaeHHe TUTYIbHOro JucTa (obnokka gena) (Ipunoxkenue 10),

— KOMIUIEKTOBaHHE AeNia B XPOHONOTHYECKOM MOPAAKE,

— HYMEpaLHI JIHCTOB JIea,;

— cocrapyieHue gucta-zaseputens (Ipunoxenune 11);

— COCTaBJICHHE BHYTPEHHEH OMHCH TOKYMEHTOB JUYHOTO Aefa 00yUaroLerocs.

— NOALUHBKY AeJNa.

10.4.1 Odopmnenne THTYIBHOTrO NHCTa {OONIOXKKH fena):

OOnoxkH nen ¢ AOKYMEHTaMH, HCIOJHEHHBIMH HA CTaHJAPTHBIX JHCTaX (Ad) MOIKHBI
HMEThb pazMepnl 229 x 324 mm. OOnokKH Ae M0 JMYHOMY COCTaBY AOJLKHbBI ObITh H3TOTOBJIEHBI H3
TBepAOro KaproHa. Jlns oOjoxek nen, CAaBaeMbIX HA aPXHBHOE XPAHEHHE, MOXET MPHUMEHSTHCS
OeCKHCNOTHbII KAPTOH.
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[Ipu onrcaHuK JIOKYMEHTOB I10 JIMYHOMY COCTaBY Ha O0JIOJKKAX JIes YKa3bIBAETC:

a) MOJIHOE€ HAMMEHOBaHUE OPraHU3aLuH, MPU HAJTMYUK — COKPALLEHHOE HAUMEHOBAHHE,

0) uHAEKC Aesa 1o HOMEHKJIaType esl Y HUBEPCUTETA,

B) 3aroJIOBOK JieNa,

I) KpaliHue 1aThl,

1) KOJIMYECTBO JIUCTOB B JIEIE,

€) CPOK XpaHEeHHMSI.

3arosioBOK JIMUHOrO jiena - (amMuims, UMs M OTHECTBO OOyuarollerocss B MMEHUTEJIbHOM
nazgexe (MosHocThi0). KpaliHMMu natamMu JIMYHOTO Jenia SIBJISIOTCS aTa TOANMCAHUS MPUKasa O
3aYUCICHNH M JaTa MOAMMCAHUS MPHKa3a O BbIMycke/oTancneHuu olywarouerocs. KomudecTso
JHUCTOB B JieJIe YKa3bIBAeTCs HAa OOJOXKKE HAa OCHOBAaHMM 3aBepUTeNbHOI Haanmucu. Ilpu sTom Ha
0o0noKKe Jden YKa3bIBAeTCsl TOJBKO KOJMYECTBO JIMCTOB JOKYMEHTOB 0e3 yuera JIHMCTOB
anaBUTHOTO yKa3aTesst UM BHYTPEHHEH OMUCH.

Bce Hagnucu Ha 0010KKaX CIeAYET MPOU3BOANTL CBETOCTOHKUMH YePHUJIAMHU, LIAPHUKOBON
PYYKO#I CHHETO MJIH YePHOTO 1[BeTa, pa30opumBO, H€3 COKpaIeHH i,

Ecnn Ha 0OnOXKYy HakiIeMBAeTCsl TUTYJbHBIH JIHCT, W3TOTOBJIEHHbIH THUHOTPA()CKUM HIIN
WHBIM TI€YaTHBIM CIIOCOOOM, TO HA/IMKCH Ha HEM TaKKe MOTYT ObITh HareyaTaHbl.

ITpu Haksielike TUTYJIBHOIO JIUCTA Ha OOJIOKKY KJIeH HAHOCHTCSI Ha BCIO MTOBEPXHOCTD JIHCTA
C TeéM, 4TOOBI MOJ HUM He 00Pa30BbIBAJIOCH MTYCTOT.

PexBusur «Cpok xpaHeHUs Aesa» MEPEeHOCUTCS Ha OONOXKKY Jena U3 COOTBETCTBYIOILEH
yTBEPIK/I€HHONH HOMEHKJIATYPhI JIeJ1 110CJI€ CBEPKH €ro CO CPOKOM XPaHEHHMs!, YKa3aHHOM B IepeyHe
TUINOBBIX JOKYMEHTOB JHOO BEIOMCTBEHHOM MEpevHe, NeHCTBOBABIIEM B MepUOn 0Opa3oBaHUs
9THX TOKYMEHTOB, U opopmiisiercst creayromuM obpasom: «Xpauuts 15 mer» nubo «Xpauuts 50
JeT».

10.4.2 Hymepauus 14UCTOB Aena:

B nensix obecrniedeHus COXpAaHHOCTH U 3aKPEIIEHUs MOpPsiiKa PaCIONIOKEHHs! JIOKYMEHTOB,
BKJIFOYEHHBIX B JI€JIO, BCE JIUCThI €ro, KPOME JIMCTOB BHYTPEHHEN OMUCH JJOKYMEHTOB, HYMEPYIOTCS
apabckumy LudpamMu B BEpXHEM [PaBOM Yy, He 3aJeBas TeKCTa JOKYMEHTA, MPOCThIM
rpapuyeckuM KapaHzaloM. YrorpeOseHne YepHUJI WJIM LIBETHbIX KapaHAallel npu HyMepaluu
NUCTOB He Jornyckaercs. JIMCTbI BHYTpPEeHHEHl OmHMCH JIOKYMEHTOB HYMEPYIOTCS OTAEIBHO.
[TonmKTeie B €710 KOHBEPTHI C BIOKEHUSIMH HYMEPYIOTCS: CHayajla KOHBEPT, a 3aTeM OYepe/IHbIM
HOMEPOM KaK/10€ BJIOJKEHHE B KOHBEPTE.

JIuctel B HEeBOCTPEOOBAHHBIX MOUIMHHBIX JIMYHBIX JOKYMEHTaX 00y4aroIuxcs (aTTecTaTsl,
OUIUIOMBI) TIPU Cla4€ B apXUB HE HYMEPYIOTCS U 3aBEPUTENIbHBIC HAAMUCH B HUX HE JIENAIOTCS.

B cayuasix obnapy»xenus 601b10ro yucaa omudoK B HyMepaLuuu JIMCTOB Aeja MPOBOAUTCS
ux nepenymepauus. [Ipy nepenymepauuu JHCTOB CTapble HOMEpa 3a4EPKUBAIOTCS U PSIOM
CTaBATCS HOBBIE HOMEpa JIMCTOB, B KOHLE Jeja COCTaBJIsAE€TCS HOBBIH JIHCT-3aBEPUTEIND,
NpU HTOM CTapblil JHUCT-3aBEPUTENIb 3aUEPKUBACTCS, HO coxpausiercs B aene. [lpu nanuuun
OTAENIbHBIX MPOMYCKOB B HYMEPALIUHU JIUCTOB Jesa AOMYCKAeTCs ynoTpedieHne TNTEePHbIX HOMEpPOB
JIUCTOB.

10.4.3 CocraBiieHHe TMCTa-3aBEPUTEIIS JIeNIa:
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Jns ydera KOJMYECTBA JHCTOB B fene W (UKCAMU OCOOEHHOCTEH WX HyMepauuu
COCTaBJIAETCS 3aBEpUTENbHAS HAAINNCHh JeNa. 3aBEPUTENbHAsS HAAINUCH COCTABISIETCS B Jefie Ha
OTAENBPHOM JIUCTE-3aBepuTeNe nena 1o ycraHoBieHHOH ¢opme (Ilpunokenue 11), koTopwId
pacrnoyaraercs B KOHLE JeJla. 3alpenaeTcsi BHIHOCUTD 3aBEPUTEIIbHYI0 HAIIMNCh HA OOJIOKKY J1ena
WIN YHCTBIE 000pOT JmcTa mocienHero maokyMmenra. Ecam peno nopmmro 6e3 OmaHka jiucra-
3aBEPUTEIIs, OH HAKJIENBAETCS Ha BEPXHIOIO0 YaCTh HA BHYTPEHHEH CTOPOHE OOJIOKKH Jea.

B nucre — 3aBepurene ykaspiBaeTcs U(paMH U MPOITUCHIO KOJIUYECTBO MPOHYMEPOBAHHBIX
JIMCTOB JIENa, U OTAENBHO, uepe3 «+» (IUT0C), KOJIMYECTBO JIMCTOB BHYTPEHHEH OMICH.

B 3aBepuTenpHOIT HaAICH OrOBAPUBAIOTCS OCOOEHHOCTH HyMEpAaLuHU JINCTOB Jefa:

- HaJIMYHE JUTEPHBIX HOMEPOB JINCTOB U IMPOMYIIEHHBIX HOMEPOB;

- HOME€pa KOHBECPTOB € BJIOKCHUAMHA U KOJIMYECCTBO BJIOKCHHBIX B HUX JIMCTOB.

3aBepuTenbHas HAAMNHCH TMOIIHUCHIBAETCS €€ COCTaBHUTEIEM C yKa3aHHEeM paciIn(poBKU
MMOANUCH, OOJIXKHOCTH U JaThbl COCTABJICHUA.

Bce mocnenyromue M3MEHEHHMs B COCTaBeé M COCTOSHUM Jena (MOBPEXIEHHs, 3aMeHa
MNOMAJIMHHBIX OJOKYMCHTOB Ha KOHI/II/I) OTMCYAKOTCA B JIMCTEC-3aBCPUTEIIC CO CCBITKOM Ha

COOTBETCTBYIOLIHH aKT (B CIIy4ae €ro COCTABIJICHHS).

10.4.4 CocraBneHne BHYTPEHHEH OMUCH JOKYMEHTOB JIMUHOTO Aeia 00yHaroLIerocs :

BHyTpeHHsIsI ONMUCh COCTaBJSETCS HAa OTASIBHOM JIHCTE€ IO YCTAaHOBJIEHHOW (opme
(ITpunoxenue 7), KOTOpasi CONEPIKUT CBEACHUS O MOPSIKOBBIX HOMEpaxX JOKYMEHTOB Jela, JaTax,
3aroJIOBKax U HOMepax JIMCTOB Aeja, HA KOTOPBIX PACIOI0KEH KaKIbIA JOKYMEHT.

Ko BHyTpeHHell omucH aefa COCTAaBJIAETCS WTOTrOBas 3aluChb, B KOTOPOH YKa3bIBaeTCA
nuppaMu U TPOIMUCHI0 KOJMYECTBO BKJIKOYEHHBIX B HEE JOKYMEHTOB M KOJHYECTBO JIMCTOB
BHYTPEHHEN OIHUCH.

BHyTpeHHsIsI OMUCh MOAMUCHIBAETCS €€ COCTABUTEJIEM C YKA3aHUEM PacIIu(pPOBKU MOIIHCH,
MOJDKHOCTH M IaThl COCTaBJICHUSI OIKCH.

Ecnu neno meperuiereHo unu mommwuto Oe3 OlaHKa BHYTPEHHEH OMHCH TOKYMEHTOB, TO
COCTaBJICHHAsI TI0 YCTAHOBJIEHHOW (popMe OMUCh MOAKIEHBACTCS K BHYTPEHHEH CTOPOHE JINIEBOMH
00JIOKKH fIea.

[Ipu n3MeHeHUU cOCTaBa JOKYMEHTOB Jiefia (M3bSITHH, BKIFOYSHUH TOKYMEHTOB, 3aMEHbI UX
KONMUSIMU W T.JI.) 3TH HU3MEHEHHUs oTpakarorcs B rpade «lIpumeuanue», cO CCbUIKAMU Ha
COOTBETCTBYIOIIHE aKThl BHYTPEHHEH OMUCH U MPU HEOOXOMUMOCTH COCTABIISIFOTCS] HOBAsi UTOTOBAsI

3aIucChb K BHYTpeHHeﬁ OMUCHU U 3aBCPUTCIIbHAA HAAIINUCH ACIIA.

10.4.5 TTommuBka mena:

I[OKYMGHTBI B aAeciax 1o .]'II/ILIHOMy COCTaBy IIOAIIUBAKOTCA Ha ‘{eTpre npoxona HpOLIHbIMI/I
HUTKAMU B TBEPAYHO OOJIOKKY M3 KapTOHA WJIM MEPEIUICTAlTCs € YY€TOM BO3MOXKHOCTHU
CBO6OI[HOFO YTCHUSA TEKCTAa BCEX I[OKYMGHTOB, JaT, BU3 H pGSOJ'IIOL[I/Iﬁ Ha HUX. He nonycxaeTcsI
APXMBHOE XPAHEHHWE 3aKOHUCHHBIX JMYHBIX J€J Ha CKOPOCUIMBATENAX C METAUIMYECKON
3acTekkoi. I1pu moaroToBKE €N K MPOIINBKE METAJTHYECKHE CKperuteHus (OyIaBKy, CKPETKH) U3

JOKYMEHTOB YIAJISTFOTCA.
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Tekct He MOMKEH MOAXOOUTH K JIMHUHM MOAIIWBKH (reperuiera) Ommke 2 €M, a JIMCTHI HE
TOJDKHBI BBICTYTIATh 32 Kpast 00JIOKKH. B ciyuasix, korjga TeKCT Ha TOKYMEHTE PacIoioXKeH OJHM3KO
K Kparw JIUCTa, TO K TAaKOMy JIHCTy TMOAKJIEUBAETCS MOJOCKa OyMarw, 3a KOTOPYIO JOKYMEHT
nofmuBaercs (nepervieraercs) B aeno. Ilpu HeoOXoanMoCTH AOMyCKaeTCst POBHBIN Meperud JncCTa,
€CJI €r0 Kpasi BBICTYIAIOT 32 Kpasi OOJIOKKH.

B Hauano nena BKJIagbpIBa€TCsl KAPTOHHBIN (PabuuK — MoJIocka mupuHoi 1 — 1,5 cm, Oenblit
nuct Oymard, 3aTeM HyMepOBaHHAs BHYTPEHHSS OIMUCh, Aaliee IPYIIa MPOHYMEPOBAHHBIX JINCTOB
JOKYMEHTOB [€J1a, KOHBEPT C BJIOKEHUAMM WU JINCT-3aBepuUTENs Aena. Bce neno ykianblBalOT
BHYTPb IOATOTOBJICHHOH KapTOHHOH NAamnK{ BIUIOTHYEO K €€ CpemHeMy Ccrudy, CKpErusioT
3aKUMaMH BMecTe ¢ (pampunkoM. [lenaroT MpoOKOJIbI CBEPXY M CHU3Y Ha PACCTOSIHUU 3 CM OT KpaéB
Oymaru. Beero nenaroT 4 mpokosia ¢ AMCTaHIMEH Mexxay HUMH 8 cM. Bce nmeno mpummBaercs Ha
YeThIpe MPOKOJIA TOJNIBKO K HUJKHEH 4YacTH marky (BTOPOW KapTOHHBIA JIUCT oOnokkw). Bepxwusis
4acTh manku (TepBBIA KAPTOHHBIA JIUCT OOJIOKKHU) OCTAeTCsi CBOOOMHON Iuisi obecredeHws
CBOOOHOTO OTKPBIBAHUS JIENa.

JUis mpoIIMBaHUS [1ela MCIIONB3YIOT XJIOMYaToOyMaKHyF0 HUTh. JIMHA HUTU HU3MEpsieTcs
CIEAYIOIMM O00pa3oM: OTMEPSIIOT 2,5 IUIMHBI Aefia, 3aTeM 3Ty [UIMHY YBEJIWYHMBAIOT B 2 pasa.
OTpe3aroT HUTh U BCTABISAIOT €€ B «LBIFAHCKYIO» UIIy. Jlanee MpUCTYNalOT K MPOLIMBAHUIO AeNa:
CO CTOPOHBI (PaJIbYUKa BO BTOPOI MPOKOJ BBOIST UIJY C HUTBHIO, OCTABJIIIOT XBOCTUK HUTHU OKOJIO
7 cm. [lanee mpopeBarOT UMy B 3 OPOKOJ, 3aTe€M B 4 MPOKOJ, CHOBA B 3 MPOKOJ, a NOTOM B 1
MPOKOJI. 3aKJIIOUMTENbHBINA STall MPOIIMBAaHUSA — MPOAEBAIOT HUTH BO 2 mnpokod. Ilposepsiror
HATsDKEHHE HUTH, yOouparoT uriy. IIpoTSruBaroT HUTH Tak, YTOOBI KOHIBI OKA3aJUCh IO Pa3HbIE
CTOPOHBI OT I1IBA. 3aBsI3bIBAIOT KOHILBI HAa 2 y3sa. OCTaBJAIOT KOHLbI HUTH JUJIMHONW OKOJIO 3 cM, a
JIUIIHEE OTPe3aroT. Y OUParoT 3aKUMBbI, TIPOBEPSIOT, YTOOBI Kpast 0OJIOKKU OBLTH Ha OTHOM YPOBHE.

10.5 JInuneie nena oOydarOIMXCsl CUCTEMATH3UPYIOTCS 10 XPOHOJOTHUECKOMY NMPU3HAKY,
T.€. OTHOCSTCS K TOAYy OKOHYaHUs y4eOHOro 3aBENEeHUS W CUCTEMATH3UPYIOTCA MO andaBUTy
bamuuii.

10.6 Ha 3aBepiueHHbIE INYHBIE [1€J1a, TOATOTOBJICHHBIC ISl CAAYH B ApXHUB M OPOPMIICHHBIE
B cooTBeTCTBUM ¢ HacTtosmuM [lopsinkom, cocrasisitorest onmcu (Ilpunoskenue 12). Jluunbie nena
oOyuaBmuxcs mno mnporpammam CIIO, BO (6akanaBpuaTa, cnenmagureTa, MarbucTpaTyphl),
ACMHUPAHTYPBL, a TAKXKE 3a4UCICHHBIX B KQ4€CTBE SKCTEPHOB AJIs MPOXOXKICHUs TPOMEKYTOUHOH U
rOoCy1apCTBEHHOM UTOrOBOM aTTECTALUU, IEPENAOTCS B APXUB Y HUBEPCUTETA MO OMHUCH.

10.7 Tlepen 3aHeceHHWEM JIMYHBIX J€J1 B OMKCH MPOBEPSETCS Ka4ecTBO (POPMHUPOBAHUS U
oopmnerns e MpaBIbHOCTD TPYIIUPOBKH JOKYMEHTOB, BKIIFOUEHHBIX B J1€JI0; NMPABIIBHOCTD
HyMepaluu JUCTOB J1eJ1a; MPaBUIBHOCTh OPOPMIICHHSI TUTYJIBHOTO JIUCTa (OOJIOKKU Aema).

B cnydae oOHapy)keHHs HapyIIeHWH, YCTAHOBJICHHBIX IpaBHJIaMH (HOPMHUPOBAHUS H
opopMneHnss JHYHBIX €, OHU MOJUKHBI OBITh YCTpaHEHBI pPAOOTHUKAMH CTPYKTYPHBIX
NOJPa3IeNIeHIH, OTBETCTBEHHBIX 32 (POPMHUPOBAHNE U XPAHEHUE JINYHBIX A€ 00yUarOLIIXCs.

10.8 IIpu cocTaBieHHH OMUICH JEJT COOJTFOAIOTCS CISAYIOHE TPEOOBAHUS

- Ha TUTYJBHOM JIUCTE OMMCHU YKA3bIBAIOTCS CIEAYIOIIUE NAaHHbBIE. MOJHOE HANMEHOBAHUE
OpraHu3ali B TOT MNEPUOA, 3a KOTOPBIM CHANOTCA JOKYMEHTBL, BKJIKOYEHHBbIE B OIUCH, MPU

HU3MCHCHHUHU HAa3BaHUA OpPraHusali B TECUCHUU NEPHUOAA BPEMCHU, 3a KOTOprfI COCTaBJICHA OIIUCh,
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HA TUTYJIBHOM JIUCTE YKa3bIBAIOTCS M3MEHEHMS B Ha3BaHMM OPraHU3allMH B XPOHOJOTHYECKOM
MOCJIE/I0BAaTeIbHOCTH M C YKa3aHHEeM KpalHMX JaT CYIECTBOBAHHUS OpraHU3alluu TOJ KaXJIbIM M3
Ha3BaHUU

— 3aroJIOBKH i€l BHOCSITCS B OIIUCh B COOTBETCTBUHU C IPUHATOM CXEMOH cHcTeMaTH3al|K
Ha OCHOBE HOMEHKJIATYphl JeT;

— Ka)/10€ JIeJI0 BHOCUTCS B OITUCH 1101 CAMOCTOSITEIbHBIM MOPSIZIKOBBIM HOMEPOM:

— rpadbl OMMCH 3aMOJIHAIOTCS B TOYHOM COOTBETCTBUM C TEMH CBEJICHHUSMH, KOTOpbIE
BHECEHBI HA TUTYJIbHBIN JIUCT;

— rpada onucu «lIpumedanue» HCHONB3YETCS JUIS OTMETOK O mepeaade jei: 00
0CcOOEHHOCTAX (PU3MUECKOTO COCTOSHUS JIe)1, O HAJTMYUU KOTIHM | T. II.

10.9 Onuce nuuHBIX Aea 00yyaroUMXcs MOAMUCHIBACTCS COCTABUTEIEM C yKa3aHHEM €ro
JIOJDKHOCTH, COTJIACOBBIBAETCS C HAYaJbHUKOM OTJela KajapoB, ONHCh COCTABISACTCS B JABYX
9K3EeMILIsIpaxX, OAMH W3 KOTOPBIX CJAeTCsi BMECTe C JeJlaMH B apXHB, JJICKTPOHHBIH BapHaHT
nepenaercas B UII. Ilpum sToM Ha oOoMX sK3eMIuispaX ONUCH NpoTUB Kaxaoro JIJI nenaercs
OTMETKA O €ro HaJIMYMHU. B KOHIle KajKI0ro 2K3eMIUIspa ONMKUCH yKa3bIBaeTcs HU(ppaMH U MPOITUCHIO
KOJIMYECTBO (DAaKTUUECKH NMPHHATBHIX B apXMB eI, MEPBBIH M IMOC/IEHUN HOMEpa JIesl MO OIHCH,
OroBapHBaIOTCS OCOOEHHOCTH HyMepalid el B ONUCH (JIMTEpPHbIE HOMEpa W MPOIYLIEHHbIC
HOMeEpa), a TaKXKe JaTa npuema-nepeayuu, Mo ANUCcH apxuBapuyca u Jidia, rnepe/iaBuiero aea.

11. CoraacoBanue, XxpaHeHHe H PAcChLIKA

11.1 CornacoBaHue HaCTOSIIEr0 JOKYMEHTa OCYIIECTBIISETCS € MPOPEKTOPOM IO
COOTBETCTBYIOIIEMY HANpPABICHHUIO JIEATC/IBHOCTH, HAYaJIbHUKOM OT/e/a JEeJONpPOH3BO/ICTBA,
HayaJIbHUKOM IOPHINYECKOTO OTAEA.

11.2  OTBeTCTBEHHOCTh 3@ XpaHEHHE [OJUIMHHHKA, THPAKUPOBAHHE M  PACCBHUIKY
KOHTPOJIMPYEMBIX 3K3EMIUISIPOB HACTOSIIECTO JOKYMEHTa HECET OTAEI JAeI0NPOU3BOICTRA.

o«

J

OTBeTcTBEHHBII PA3padOTUHK: W

Hauanbuuk otziena xasipos H.B. 3n06una
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Ipnnoxenne 1

IK3AMEHAUHOHHBIH JIHCT (0AKANABPHAT, CIEUHAJIHTET, MATHCTPATYPa)

HoBocndnpcknil rocyAapCTBeHHbIH YHHBEPCHTET 3KOHOMHKH H ynpasaenns « HHHX>

daMuIHa

HNmsa

IK3AMEHAIIHOHHBIN JIHCT Ne

OtuecTBO (MpH HAIUYHH)

Pe3yabTATbI BCTYNHTEIbHBIX HCBITAHHH

OlicHKa OHO [Toamich
eceaaTent eaceaaTens
BeryrmrensHoe 3K3aM. Hata, ppema fpeace fpedces:
Ne N . BH . npeaIMeTHOM [IPEAMETHOIM
HCTIHL © Tpy1Ia TpOBCICHIA ol | MpOTHCHIO SK3aMEHALOHHOI IK3aMEHALIOHHOI

KOMIICCHH KOMHCCHH

1

Ipumeuanus:

1. ABGHTYPHEHT AONyCKAaeTca K BCTYMUTEIbHOMY HCHBITAHHIO MMOCHE HASHTHPUKALHH
AM4HOCTH (B cooTBeTcTBMH ¢ IlonoskeHHeM o0 opraHu3alWM MNPOBEAEHHS BCTYMHTENBHBIX

HCNIBITAHHH WU

IlopaakoMm

NpOBCOCHHUA

BCTYNHTCIBHBIX

AHCTaHLHOHHBIX TexHonoruit B @T'BOY BO «HI'Y3VY»).
2. Ilo OKOHYAaHHM BCTYMHTEIbHBIX HCNBITAHMH 3K3aMEHALMOHHBIN JIHCT OCTaeTCs B
NPHEMHOI KOMHCCHH.
3. OnosnapLiHe H He SBHBLIMECA B CPOK AOMYCKAOTCA K BCTYMHUTENbHOMY HCHBITAHHIO C
pa3penieHus OTBETCTBEHHOTO CEKPETaps MPHEMHON KOMHCCHH.

,I[aTa BblAA4YH 3K3aMCHAUKHMOHHOIO JTHCTA: «

OTBeTCTBEHHbIH ceKpeTaph MPHEMHOH KOMHCCHH

»

HCMBITAHHH

20

C

JIM4HasA nNoAarnnuchb

NMPpUMCHCHHUCM

damunus 1.0,




IVTCMKHIY3Y 4.2.4-011.04-2023 Crp. 1913 30
Ipnnoxenne 2

JK3AMEHAUHOHHBIH JIHCT (ACMHPAHTYPA)

HoBocHOnpcknii rocyaapcTBeHHbIH YHHBEPCHTET IKOHOMHKH H ynpasienusa «HHHX»

IK3AMEHAIIMOHHBINA JIUCT No

damuus
Hmsa
OtuecTBO (NMPH HANUUKH)

Pe3yabTATbI BCTYNHTEIbHBIX HCBITAHHH

Owgenika OHO [Tomrmick
11 ceaartend eacenarcia
BeryrmrensHoe 3K3aM. JHarta, Bpema pelcel N fpeficelt .
Ne Hl.ZI']]:»I e r‘pyrﬂ'la HpOBeﬂeHHH BI’I IIpEIMETHOH MpPEIMETHOH
TaHH mdpoii | MPOIHCED IKIAMCHALMOHHOK 3K3aMeHALHOHHOH
KOMHMHCCHIT KOMICCHH
1
Ipumeuanus:

1. ABGHTYPHEHT AONYCKAaeTcd K BCTYMUTEIbHOMY HCHBITAHHIO MOCNHE HASHTHPUKALHH
AM4HOCTH (B cooTBeTcTBMH ¢ IlonoskeHneM o0 OpraHM3alUH MpPOBeAEHHA BCTYMUTENbHBIX
HenbiTaHud M IlopaakoM MNpoBedeHHs  BCTYNMUTENbHBIX — HMCOBITAHHI € MPHMEHEHHEM
JMHCTaHLMOHHBIX TexHonoruit B @T'BOY BO «HI'Y2OV»).

2. Ilo OKOHYAaHHM BCTYMHTEIbHBIX HCHBITAHUH 3K3aMEHALHOHHBIN JIHCT OCTAaeTCs B
NPHEMHOI KOMHCCHH.

3. Onosnapuike W He SBHBLIMECA B CPOK AOMYCKAIOTCA K BCTYMHTEAbHOMY HCIBITAHHIO C
pa3pelleHns OTBETCTBEHHOTO CEKPETaps MPHEMHOH KOMHCCHU.

JlaTa BBIAAYH 3K3aMEHALIMOHHOTO JIHCTA: « » 20

OTBeTCTBEHHBII CeKpeTapb NPHEMHOI KOMHCCHH ®amunus H.O.
AU4HAasA NOAMHCh
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Ipunoxenue 3

AKT nepenaun TuuHbIX Aea abutypuentos u3 [Ipuemuoit komuccun B OK

rusasceTiY e )

MHWHOBPHAYKH POCCHUHU

(enepanbHoe rocynapcreeHHoe 010/1keTHoe 00pazoBaTe/ibHOE YUpeKIeHHe
BbICIIEro o0pa3oBaHus
«HoBocuOupcKuii rocyJapcTBeHHbIH YHHBEPCHTET IKOHOMHKH H ynpasienns « HUHX»
(®I'BOY BO «HI'Y3VY», HI'YJY)

AKT

nepefavyu JUYHbIX Jaen abutypuentos u3 [IpuémHuoii komuccun HIYDY
B OTAE] KaJpOB

[Ipukas ot Ne ouHasi (3a04Hasi, 04HO-3a04Has1) popma oOydeHusl,

Bu obpazosatenbHOM nporpammbl (CI10, GakanaBpuar, MarucTparypa, aCliupaHTypa)

L D U 0. ; (cymma Gannos)
2, @ U 0. . (cymma 6anmnos)
HUTOTIO: (KOTMYECTBO JIMYHBIX AeJT)

Harta « » 20 1

Cnan: ITpunsin:

OTBeTCTBEHHBIN CEKpeTaphb Crapumii cnenuaaucT oTaena Kaapos

IIpuemHol KOMUCCHH

(moanucek) (pacmmngposka) (moamuce) (pactmngposka)
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IIpnnoxkenne 4

AKT nepeaavs J1OKyMEHTOB OTHYHCIIEHHBIX 00yYarIHXCs

AKT
nepegadd AOKYMeHTOB OTUYHCNeHHBIX oby4arowunxcs HI'Y3IY
akynbTeTa, OUHOIT (3a04HOI, OYHO-3a04HOH) Popmel 00yeHHs
Bua obpasosatenbhoil nporpammsbl (CI10, bakanaBpuar, MaruCTpaTypa, aClHPAHTYpPa)

IepenaBacMble JOKYMEHTHBI
n}f @1 0. obyvarowerocs Ne YueOnan | 3auetHas | CryaeHuecKuit
| JIYHOTO rpynna
KapTOuKa | KHHJKKa Ouner
aena
1
2
3
4
5

B naHHbIi pa3ncia akTa BHECCHO! ( ) y‘IeGHbIX KapToYeK { ) 3a4YETHBIX KHHXKEK

Crennanuct HHGOPMALMOHHOTO LIEHTPA ( )
(IIOJMHKCE) (pacuugpoBKa MOIMHCH)
«__» 20 ron
B naHHbIiT pasaen akTa BHECEHO: ( ) yueOHBIX KapTOUeK ) 3aYETHBIX KHHKEK.
CrennammcT OTAe A KaAPOB ( )
(moanMch) (pacmH(poOBKA NOAMUCH)

« » 20 ron




MTCMKHIY3Y 4.2.4-011.04-2023

XKypnuan perucrpaunn HCXOAALMX BHYTPEHHHX A0KyMeHTOB OK
(no obyyaromwumcs B HI'Y3JY)

Crp. 22 m3 30

IIpnnoxkenne S

JaTa

HanmeHnoBanne AOKYMEHTA

Henoannrean

HonyyaTteas

Mpumeuanne
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IIpnnoxkenne 6

Dopma 3asBNEHHA CTYAEHTA HA BbIIa4y AOKYMEHTOB

Ha‘la]’[bHHKy OoTacHa Kaapoe

oT 00yUaro Ierocs Kypca
ouHOH (3a04HOIT) HopMbI 00yUEHUS
CPYIIMBL

@ H O

Ten.

3asgBneHne

IMpomy BeAATE OpHTHHAA [AMIVIOMa (aTTecTaTra) o© mnpeabiayweM  o0pa3soBaHHU
ans {xakux ueneii).

IMoanucs pacunppoBka

Jlarta
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IIpnnoxkenne 7

BHyTpeHHss ONMHCh JOKYMEHTOB JINYHOTO JeJ1a 00y4aromerocs

BHYTPEHHSA OITNCb

JOKYMEHTOB IHYHOTQ JAej1a CTY,ISHTA

Ne Hara 3aroyioBOK IOKyMeHTa Howmepa IMpumeuyanue
n/n | AOKyMeHTa JIHCTOB Oena
1 2 3 4 5
Hroro JIOKYMEHTOB

(L] paMH H TPOITHCHIO)

KonuyecTBO THCTOB BH}’TpeHHei:l OIMTHUCH

(1udpaMH U TIPOITICHIO )

(HaMMeHOBaHHe IOMKHOCTH JTHLIA, (MOATHCE ) (pacHmQppoBKa TIOAMHCH)
COCTABHBILIETO BHYTPEHHIOW OIHCH
JOKYMEHTOB JIeTIa)

Harta




[UICMK HI'V3Y 4.2.4-011.04-2023

®Dopmbl 0OXOTHBIX JIHCTOB

OBXO/IHOM JIUCT (aueBHoe 06yuenne CIIO)

CryneHt

Ctp. 25 u3 30

IIpunoxenne 8

OHO (IONHOCTHIO)

1. Bubnuoreka (xa6. 3-107, 3-108)

2. BoenHo-yuetHblii cTon (kab. 1-2)

3. Otnen xaapos (kab. 1-10)

OBXO/IHOM JIUCT (3a0unoe o6y4enne CIIO)

Crynent

OUO (I0JTHOCTHIO)

1. bubnmuorexka (xad. 3-107, 3-108)

2. Ornen kagpos (kab. 1-10)

OBXO/JIHOM JIUCT (ounoe oGyuenne BO)

CryneHt

OUO (I0JTHOCTHIO)

1. bubmmoreka (xab. 3-107, 3-108)

2. 3amoyHUTh aHKETY BBIMyCKHUKY Ha https://eval nsuem.ru

3. YmpasneHue BHEIIHUX CBsizei (kabd. 1-24)

4. BoerHo-yueTHbIH ctou (kab. 1-2)

5. Otnen xanpos (xad. 1-10)

OBXO/IHOM JIUCT (3a0uHoe o6yuenne BO )

CryneHt

OUO (I0JTHOCTHIO)

1. bubmmoreka (xab. 3-107, 3-108)

2.0tnen kanpos (kab. 1-10)
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Pacniucka

PACIIHCKA

Crp. 26 m3 30

IIpnnoxkenne 9

INonyuna (a) B oTaene kKaapos

DaMuNHsA, UMS, OTYECTBO

Ne

Jlarta

Hanmenopanne aoKyMeHTa CEpHSA

TMoaonuce
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Ipuaoxenue 10

@®opma TUTYJIBHOrO JIUCTA JIMYHOTO Aesa

MUHOBPHAYKHU POCCHUH
denepanabHOe rocy1apcTBeHHOE GI0IKETHOE ®. Ne P-2020
o0pa3oBaTe/IbHOE YYpeKIAeHne Om. No

BbICLIEro 00pa3oBaHust

by = JI. Ne
«HoBocuOupcKkuii rocy1apcTBeHHbIH
YHHBEPCHTET JKOHOMHKH H YIIPABJICHHUS
«HUHX» (PI'BOY BO «HI'YDY», HI'YIY)
JAEJIO Ne
Hauaro:
OxonueHo:
®. Ne P-2020 Ha JINCTAX
On. Ne
N XpaHurp, JeT
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Hpunoxenue 11

JIucr-3aBepuTens nena

JIUCT - 3ABEPHUTEJIb JEJIA Ne

B nene noawnTo U NpOHYMEPOBAHO

JUCcT(OB)
(uH¢paMi B NPONHCHIO)
c Ne no Ne , B TOM YHCJIE:
JUTEPHbIE HOMEPA JUCTOB
NPOMNYLIEHHBIE HOMEPa JINCTOB
JINCTOB BHYTPEHHEI ONHCH
HOMEpa KOHBEPTOB C BJIOKEHHAMH
KOJIHYECTBO BJIOYKEHHBIX B KOHBEPTHI JINCTOB
OcobeHnocTH PHU3NUECKOrO COCTOAHMSA U (POPMHPOBAHHSA AeNa Homepa nuctos
1 2
HanmeHoBaHHe ROIKHOCTH IMoanuce PacuingpoBka noanmicu

Jlarta
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Ipuaoxenune 12

) D)

MHWHOBPHAYKH POCCUU
(peaepanbHOe rocyapcreeHHoe 0roakeTHOE 00pa3oBaTeNibHOE yupeKaeHHe

BbICLIEr0 00pa3oBaHHs

«HoBocuOupckuii rocyaapcTBeHHbIH YHHBEPCHTET 3KOHOMHKH H ynpasiaenus « HUHX»
(PI'BOY BO «HI'YDY», HI'YDY)

Otnen kagpos

CornacoBaHo:
HauaneHuk otaena kaapos
HU.0. damunus

« _» 20 ©
OIMHUCH Ne
No Kpaiinue Kon-Bo Cpok
HHpaekc aena 3aroJI0BOK Jena [pumeuanue
nm AAThI JTMCTOB B JAC/IC XPAHCHHA
1 2 3 4 5 6 7
B nannyio onucek BHECEHO aen (tomoB) ¢ Ne no Ne

(KOJHYCECTBO J¢/1 (TOMOB) L (ppaMH ¥ MPOMUCHIO)
B Tom uucne:
JIMTEPHBIC HOMEDPA.:
MpOoNyILIeHHbIE HOMEpPA!

Onuck COCTABUII;
JlonmxHOCTh paboTHHUKA,

COCTaBUBILIEro OMUCH JOKYMEHTOB MOAIUCH N.0. damunus
«  » 20 i
Ilepenan:

(KOTHIECTBO AeIT (TOMOB) UH(DpAMH H IPOTIHCHIO)
JlonmxHOCTh paboTHMKA, NIEpeaBLIEro
ONHUCh TOKYMEHTOB MOANHUCH N.0. damunus
«  » 20 i

IIpunsn:
(KOTHYECTBO AeIT (TOMOB) UH(DpPAMH H IPOTIHCHIO)

JlomxHOCTE pabOTHHKA, IPUHSBIIETO

OINHUCH TOKYMEHTOB MOANHUCH N.0. damunus

«_ » 20 5
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KAPTA-3JAMECTHTEJIb AEJIA

Jeno

Crp. 30 u3 30

Hpunoxenue 13

(N ST u QHO obyuaiongecocs 8uImYCKHIKA)

BbinaHo BO BpeMeHHOE NOJIb30BAHHE:

Ne & HN.O. noavzoBarend JaTta BBIDA4YH

n/n

Hata Bo3Bpara

| 2 3




IIpnioxenne
k npukasy HI'YJY
ot 26.12.2023 Ne 0704/0

Jlucr
perucTpauuy U3MeHeHuH, 10n0JHeHU I

HaumenoBanue nokymenta: [1J CMK HI'YDVY 4.2.4-011.04-2023 «Ilopsimok ¢popmupoBanus,
BEJICHUS U XpaHeHHs THYHBIX fen oOyqaromuxces PI'BOY BO «HI'VOVY».

Ne Paznen, crpanuna H3noxeHHe BHECEHHBIX B JOKYMEHT U3MEHEHUN
/1
1 Paznen 5 IIyHKT 5.3 U3J0KUTH B CIEOYIOIIECH peIaKLNK:
DopmupoBaHue
JIUYHBIX JIeJ, CTp.7-8 Ilocne w3manus mpukaza o  3aducieHun  JIJ

oOydaromierocsi TOTOBUTCS K Iepenade U3 CTPYKTYPHOTO
NOApa3/ieeHus, OTBETCTBEHHOTO 3a OPraHM3aLMI0 MPUEMHON
kamnanuu ®I'BOY BO «HI'YOVY», B OK B cocrase cienyromux
TIOKYMEHTOB:

— MOAMUCAHHOE 3asiBJIEHHE 00 y4acTHH B KOHKYpCe AJIst
nocryruienus: B ®I'bOY BO «HI'YDV» (unu ero ckaHupoBaHHasI
KOIUS B TIeUaTHOM (opme);

— MOAMNHMCAHHOE coracue Ha 00paboTKy MepCOHANBHBIX
IAaHHBIX, PAa3PELICHHBIX CyOBEKTOM MEPCOHANBHBIX JAHHBIX IS
pacripocTpaHeHus (B UCKITIOUUTENbHBIX CiTydasx (mpu oOy4deHuH
MO 3a04HOH (hopMe OOYUAIOITNXCS, MOCTOSHHO MPOXKUBAIOIIUX B
APYTUX  PEeruoHax) MOXKeT ObITh  INPEJOCTaBI€HA  €ro
CKaHUPOBAHHAsl KOMHsI B TMe4YaTHOH (opMme ¢ OOOCHOBaHHEM
NPUYHH HEBO3MOKHOCTH €r0 MPEAOCTABICHHS);

— JOKyMeHT 00 oOpa3zoBaHMM U (WJIH) O KBATH(UKALIUH,
Ha OCHOBaHHMHM KOTOpOro odyuarommiicst Obut 3auncied B HI'YDY
(TTONTMHHMK U KOTINA),

— KCEpPOKOIHsI JOKYMEHTA, YAOCTOBEPSIOIIEro JUYHOCTD;

— pesynabratel EI'D wmam pe3ynbTaThl BCTYMUTEIBHBIX
UCMbITAHUN B 3aBUCHUMOCTU OT (DPOPMBI MX MPOBENEHHs, IMPH
3a4KMCICHUHU Ha MPOrpaMMbl BbICLIEro 0Opa3oBaHusi. Pe3ybraTsl
BCTYIHUTEJIbHBIX ~ MCIBITAHUN — MPEAOCTaBISIIOTCS B BUAE
5K3aMEHALIMOHHOrO JHcTa corjaacHo llpunoxenusm 1 u 2,
BCTYMUTENbHBIE  palOThl  OOydYaromerocst  XpaHsrcs B
3JIEKTPOHHOM BHUJIE€ B CUCTEME 3JIEKTPOHHOTO 00yueHust Moodle;

- KOITUS TOTOBOPA O LIeJIeBOM 00yUeHUH (IIPU HAIUYUN),

- JIOKYMEHTBI, MOATBEPKIAOLINE HWHIAUBUIYAJIbHbIE

AOCTHUXKCHUSA MOCTYIAOIIETO,




- goroBop 00 oOpa3oBaHum Ha OOydYeHHE TIO
00pazoBaTeNbHBIM MPOTPaMMaM CPeIHEro NpodeCcCHOHATBHOTO
WJIN BBICIIETO 00pa3oBaHMsA (32 MCKIFOYEHHEM OOyYarOIINXCs 3a
cdyer cpeactB (enmepanbHOro OOMKETa) C MONMUCSIMU JIBYX
CTOPOH, €ro 3aKJIIOUMBIINX (B HUCKIHOYUTENbHBIX CIydasx (mpu
3aKJIFOYEHNH JIOrOBOpa Ha OOy4deHHMe TO 3a04HOH (opme ¢
OOy4YarOLIMMHUCS, TOCTOSHHO TMPOXHMBAKOIIMMH B JIPYrux
peruoHax) MoxeT ObITh MPENOCTaBICHA €ro CKaHUpPOBaHHAs
Konusi B TiedaTHOW Qopme ¢ OOOCHOBaHMEM NPUYUH

HEBO3MOXHOCTH €r0 MPEJOCTABICHNU).

Paznen 5
DopmupoBaHue

JUYHBIX A, CTP.8

IIysxT 5.3.1 U310KUTE B CAEAYIOLIEH PEIaKLIUN:

JIJI obOywaromierocs, TOKYMEHTBI KOTOPOro  Obuin
HanpasyieHbl B PTBOY BO «HI'YDVY» B 3J1eKTpOHHO#H (opme ¢
ucronb3oBaHueM cepsuca «llocrymneHue B By3 OHIANH»
(mocpencreom EIN'Y), rotoButcs K nepenade U3 CTPYKTYPHOTO
MOJIpa3AeNieHns], OTBETCTBEHHOIO 3a OpraHU3alLUi0 MPHEMHOMN
kamnanuu @I'BOY BO «HI'VOVY», B OK B cocTase crneayromux
JOKYMEHTOB:

— pacnedatanHoe u3 EIII'Y  3apeructpuposaHHOE
3asBJIeHHE O MpHUeMe, NIOAAHHOE MOCTYMNAIOIIUM B 3JIEKTPOHHOMN
dopme nocpencreom EINTY;

— 3asBiIeHHE OO0 y4acTUH B KOHKypCE€ M [OMyCKe K
BCTYNUTEJIbHbIM HCIBITAHUSAM HA MecTa Ui IOCTYIUIEHUs B
OI'BOY BO «HI'YDVY», pacneuatannoe n3z COJ| Tannem u
MOANMCAHHOE TEXHUYECKUM cekperapeM lIpueMHON kxomuccuu
YHuBepcuTeTa, KOTOPOE B OOS3aTENBHOM TOPSAAKE IOJDKHO
CONlepIKaTh MACMOpTHBIe naHHbIe obydaromerocs, CHUJIC u
pPeKBM3UTBHI  HOKyMeHTa 00 oOpazoBanuu u (Wam) O
KBaM(UKALMYA, HA OCHOBAHUU KOTOPOTO OOyYarOIIMiACs ObLT
3auncied B HI'VOY, nonrsepikieHHble  CBEIEHUSIMH,
nMeromumucss Ha EIII'Y unm B HMHBIX TOCyAapCTBEHHBIX
UH(POPMALIMOHHBIX CHCTEMAX,

- TIOJIMUCAHHOE COrjlacue Ha oO0palOTKy MepCOHATBHBIX
TAaHHBIX, Pa3pPeIleHHBIX CYyOBEKTOM MEPCOHATBHBIX NAHHBIX IS
pacripocTpaHeHHs (B UCKIIIOUUTENbHBIX CiTydasx (mpu oOydeHuH
MO 3a04HOH (hopMe OOYUAIOITNXCS, MOCTOSHHO MPOXKUBAIOIIUX B
APYTUX  PEeruoHax) MOXKeT ObITh  INPEJOCTaBI€HA  €ro
CKaHMPOBAaHHAs KONMHs B TMedaTHOW (opMe ¢ 0OOCHOBaHHEM

NPUYHH HEBO3MOYKHOCTH €T0 MPEeIOCTaBICHNU),




— pesynabratel EI'D mam pes3ynbTaThl BCTYMUTEIBHBIX
UCMbITAHUNA B 3aBUCHUMOCTH OT (POPMBI MX MPOBENEHHs, IMPU
3a4KMCICHUHU Ha MPOrpaMMbl BbICLIero oOpasoBaHusi. Pe3yabraTsl
BCTYIHUTEJIbHBIX ~ HMCIBITAHUI  NPENOCTABJISIOTCS B BUJE
5K3aMEHALIMOHHOrO JHcTa corjnacHo llpunoxenusm 1 u 2,
BCTYMUTENbHBIE  pa0oOThl  OOydYaroLmierocs  XpaHATCS B
3JIEKTPOHHOM BHUJIE B CUCTEME 3JIEKTPOHHOTO 00yueHust Moodle;

— KOIUs IOrOBOpPa O LieeBOM 00yueHuH (MpH HAINYUN),

— JOKYMEHTBI, MOATBEPKAAKOLINE WHIWBUIYyaJbHbIC
IOCTUKEHHSI MOCTYMAIOLIETO;

— nmoroBop 00 oOpa3oBanmu Ha OOy4YeHHE TIO
oOpa3oBaTeNbHBIM MporpaMMaM BbICIIero oOpa3oBaHus (3a
UCKJTFOUEHHEeM OOyHaroLIMXCsl 3a CUET CPencTB (enaepasbHOro
Oro[KeTa) C TMOAMUCSIMH JIByX CTOPOH, €ro 3aKJIIOYUBIINX (B
UCKITIOYMTENIbHBIX Ciy4dasix (OpH 3aK/IIOYeHUH JOroBopa Ha
oOydeHue mo 3a04HOU (hopMme C OOYHAIOIMUMHUCS, MOCTOSHHO
NPOKUBAIOIIMMUA B JPYI'HX  PEeruoHax) MOXeT  ObIThb
NpeoCTaBieHa ero CKAHUPOBAHHAS KOMUS B MEYaTHOM Gopme ¢

000CHOBaHUEM MPUYIKUH HEBO3MOXKHOCTH €TI0 HpeI[OCTaBJ'IeHI/Iﬂ).

Csenenus o
IOKyMeHTe (CTp.2)
DKcrnepTHas rpymnmna.

B cocraBe  4J€HOB  BKCINEPTHOW  IPyNNbl  3aMEHUTH
«Hanexxuny E.H.» sa «Coxonosy H.H.»




